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PEITIAMEHT PABOTBI C 3JIEKTPOHHOH 110 ‘{TOﬁ YACTHOE OBIJEOBPA30BATE/IBHOE
YUPE/IEHHE "r'HMHA3HA HMEHH CBATEHUIIIETI'O ITATPHAPXA AIEKCHA BTOPOI'O"

1. Obwmre nonoxeHus

1.1. HacrtoAwmMe pernameHT peryavpylT YCI0BUA UM TMOPSAOK  MCMNONb30BaHWUA
3NEKTPOHHOM NOYTbl B CceTM MHTEepHeT uyepe3 pecypcbl 0bpa3oBaTesibHOW opraHu3aunm
yyawmMmncs M negarormyecknmm paboTHMkamMm obpasoBaTeslbHON opraHmn3aunu.

1.2. Vicnonb3oBaHWe 3N1eKTPOHHOM NoYTbl B 06pa3oBaTefibHOM OpraH1M3aummn HanpaeneHo
Ha peweHMe 3aga4y ydebHO-BOCMMTATENbHOrO nNpouecca W OCYLWEeCTBNeHue
aAMUHUCTPATUBHbLIX  3a4aud: 3NEeKTPOHHOro  AOKyMeHToobopoTa C  OpraHamu,
OCYLLEeCTBNAKLWMMM ynpaBneHne B chepe o6pa3oBaHus.

1.3. Wcnonb3oBaHue 3N1eKTPOHHOW MNOYTbl B CEeTM WMHTEepHeT BO3MOXHO Npu YCNOBUMK
O3HAKOM/IEHUs  nuua, nonb3ywuweroca ceTbldo WMHTepHeT B obpasoBaTenbHOM
opraHusauuu, ¢ MpaBMnamMmu UCNONb30BaHWUA CeTU MIHTEpPHET N HaCTOALWMM pernaMmeHToM.
1.4.  4OY "IT'mmHa3ua nMeHun Ceatenwero MNMaTtpunapxa Anekcus

MmeeT cBOM aapec anekTpoHHoW noyTbl: SCHOOL PANT@MAIL.RUBTOporol.5.
Monb3oBaTensaM AaHHOro cepBMca 3anpeLleHo:

-y4yacTBOBaTb B paccChbl/iKe NOCnaHui, He CBA3aHHbIX C obpa3oBaTenbHOU UK
aAMUHUCTPaTUBHOMN 0EeATEeNbHOCTbIO obpasoBaTenbHOro yupexaeHus;
-nepeckiiaTb Mo NPOM3BONbLHLIM afpecaM He 3aTpeboBaHHy noTpebuTensaMmm
nHdopMaumto (cnam);

-0TNpaBnsaTe CcoobueHMss  MPOTUBO3AKOHHOINO WMAWM  HE3TWMYECKOro  CoAepKaHus;
-MCNOMb30BaTbh MACCOBYH PacChINIKy 3NEKTPOHHOM NOYThbl, 338 UCKHYEHUEM
Heobx0AMMbIX Cly4Yaes;

-3/1eKTPOHHOE NOCNaHME He AOIKHO UCNOMb30BATLCH ANSA NepechlIKM CEKPETHON U
KOH(pUAeHUNanbHo nHbopMaumm, pernamMeHT obMeHa KOTOpPbIMU YTBEPXAAETCHA UHbIMU
HOPMaTUBHO-MPaBOBbLIMW aKTaMM.

2. MNopsigok obpaboTkn, nepegaym W npueMa AOKYMEHTOB MO 3AEKTPOHHOW noyTe B
Lensax 4enonpou3BoacTBa

2.1. Tlo 3NeKTPOHHOW nouYTe MNPOM3BOAUTCA MOMyYEeHWEe W OTnpaBka MWHMOpMaLUK
3aKoHOAATeNbHOro, HOpPMaTWBHO-NPaBOBOIoO, yyebHoro, yyebHO-MeToaMYecKoro
Xapaktepa B y4ypexaeHus o6pa3oBaHMA W oOpraHbl ynpaeneHus obpas3oBaHueMm
MYHMUMNANeHOro obpasoBaHUs U Apyrux cybbekToB Poccuickon depepaumn, a Takxe
6nmxHero n gansHero 3apybexbs.

2.2. Ana ob6bpaboTkn, nepenaym u npuvema WHdopMauMnu NO 3AEKTPOHHOM nodyTe B
obpa3oBaTesibHOM opraHu3auum NpUKasoM AUPEKTOpa Ha3HavyaeTcs OTBETCTBEHHOE L0
(onepaTtop).

2.3. Ans OCyLLecTBNeHus CBOUX JONMKHOCTHbIX obazaHHoOCTEN ANpeKTop
obpa3oBaTenibHOMW oOpraHuMs3aunuM [O/MKeH npeaocTaBUTb OMepaTopy 3/1EKTPOHHOMO
NOYTOBOrO SLMKa KOMMbIOTEP C BbIXOAOM B WHTEPHET, MPUHTEP W CKaHep, a Takxe
obecneunte 6OecnepeboiHoe AYHKUMOHMPOBaAHWE CepBMCA SEKTPOHHOM MOYTbl W
perynspHoe rnonydyeHuve n otnpasky uHdopmauum B TedeHue Bcero paboyero gHs ¢ 8.00
no 17.00.

2.4. OTBETCTBEHHOE NMLO HanpaenseT ajapec 3NeKTPOHHOW NoYTkl obpa3oBaTenbHOro
yypexaeHus B OpraHbl ynpaBneHus obpa3oBaHWA pa3HOro ypoBHSA. B aganbHenwem



AaHHOe OTBETCTBEeHHOe Nuuo coobwaeT 0 NbbiX UM3MEHeHUSX afpecoB 3M1EeKTPOHHOM
noyTbl (CBOMX COBCTBEHHbIX U CBOMX adpecaToB).

2.5. Bce nepepaBaemble MO 3/EeKTPOHHOW noyte dannsbl AO/DKHbI NMPOWTU MNPOBEPKY
aHTUBMPYCHbIMW  cpeacTBaMi. OTBETCTBEHHOCTL 3@ HeHagnexalyw noAroToBKY
nHdopMaumMn K nepegade no 3M1eKTPOHHOW MoYTe HeceT OTBETCTBEHHbIM 3a paboTy c
3MIEeKTPOHHOM MNOYTON.

2.6. NepepaBaeMble C MOMOLLBK 3NEKTPOHHOW NOYThLlI OULMaNbHbIE JOKYMEHThl AOMKHbI
MMeTb UCXOAALWMA PEerncTpaumoHHblii HoMep. Pasmep BNOXeHMs No4YToBOro cooblieHuu
He AoJKeH npeBbiwaTte 50 MbaiT.

2.7. TlepepaBaemas U nNpuHMMaemMas B ajapec 06pa30BaTeNibHOro Yy4pexaeHus
3NEeKTPOHHAA KOppecrnoHAEeHUMS perucTtpupyeTca B COOTBETCTBMM C npasuiamu
AeNnonpov3BOACTBa, YCTAHOBNEHHbIMM B 06pa3oBaTelbHOM OpraHM3aumm.

2.8. [Ons oTNpaBKkM 3NEKTPOHHOro coobuleHnsa nonb3oBatenb (yyutenb WNu
obyvatowminica)  odopmnser  AOKYMEHT B COOTBeTCTBMM C  TpeboBaHMAMMU,
npeabssasieMbiMn K 0dopMieHnto oduunanbHblX AOKYMEHTOB, B 3/IEKTPOHHOM BMAE W
npeaocTaBnsaeT Mo J/IOKaNbHOW CeTM WM Ha CbEMHOM HocuTene WHdopMaumm
OTBETCTBEHHOMY 3a paboTy C 3/1eKTPOHHOM NOYTON.

2.9.Mpu nony4yeHUU 3SMEKTPOHHOro cooblweHuss OTBETCTBEeHHbI 3a paboTy C
3NEeKTPOHHOM NOYTON:

- PerucTpupyeT ero B yCTaHOBNEHHOM nopsake;

- nepenaeT AOKYMEHT Ha pacCMOTpeHWe pykoBoauTento obpasoBaTenbHOW OpraHusaumm
WK1, eCNun yKasaHo, HeNoCpeaCTBEHHO agpecaTy;

- B CNly4Yae HeBO3MOXHOCTU MPOYTEHUSA SNEKTPOHHOro cooblieHns yseaomnseT 06 3Tom

oTnpaBuTens.
Mpr 0GOPMNEHUN INEKTPOHHOIO COOBLEHMA  0653aTeibHbl K 3aM0IHEHUIO CeAYOLWMeE Nos:
-jata  nofy4YyeHms (oTnpaBKm) COOBLEHNS;
agpec nosyyarens M OTNpaBUTENS;

TeMa 3N1eEKTPOHHOIo COOGLLI,EHMH;

2.10. MNpuHATbIE N OTNpPaBNEHHbIE 31EKTPOHHbIE COOOLWEHMSA COXPaHSAKTCA Ha XXECTKOM
OVCKe KOMMNbKTEpPaA B COOTBETCTBYOLWMX apXMBHbIX Nankax.

3. Nopspok obpaboTkn, nepegadn v rnpuema AOKYMEHTOB MO 3/EKTPOHHOW Mo4yTe B
obpasoBaTesibHbIX Lensax

3.1. Ana nonyyeHUs BO3MOXHOCTWM paboTbl C 3NEKTPOHHOW MOYTOM nefarorMyeckum
paboTHuMkaMm obpa3oBaTenbHOM opraHu3auuMm HeobxoauMo 06paTUTLCA 3a pa3pelleHueM
K Nuiuy, Ha3Ha4YeHHOMY OTBETCTBEHHbIM 3a opraHu3auunio paboTol ceTn WUHTepHeT B
obpasoBaTenbHOM OpraHu3auunmn.

3.2. Mo pa3peleHnto nuua, OTBETCTBEHHOro 3a opraHusauuto paboTebl ceTu NHTepHeT U
orpaHu4yeHwe p[ocTtyna, negarornydeckne paboTHMKKM obpa3oBaTenbHOW OpraHusaumm
pPErucTpupyloTCcsa B XypHane ydyeta paboTtbl ceTm WHTepHeT M nony4awT [ocTyn K
KOMMNbOTEPY C NOAKNKOYEHHBIM NHTEpHETOM, nocne 4yero OTBETCTBEHHOCTbL 3a paboTy B
MHTepHeTe nepeknaabiBaeTca Ha Hero.

3.3. Meparornyeckue paboTHWMKK, BeaylwMe YpoOK B paMkax ydyebHoro nnaHa wau
NpoBoAsiliMEe BHEK/IAaCCHOe MeponpusaTue:

- OCYLWECTB/ISIOT KOHTPOb 3a UCMONb30BaHMeM 06y4atoWmMMNCH 3/1IEKTPOHHOW MOYThI;

- 3anpeLlarnT danbHerwy paboTy ydauwerocs C 3/IeKTPOHHOW Mo4YTon B ceTu MHTepHeTt
B C/y4yae HapylweHus ydawmMmuca lNMpaBmn MCNonb3oBaHUA ceT MHTepHeT, HacTosLwero
pernaMeHTa M WHbIX HOPMATUBHbLIX AOKYMEHTOB, PernamMeHTUpylWwmMx MCnonb3oBaHue
cetn MHTepHeT B o6pa3oBaTenbHOM opraHu3auuu;

- MPUMHMMAKOT Mepbl MO MNpeceyeHnto obpalleHWA K 3NEeKTPOHHOW MNo4Te, HE MMEKLWUM
OTHOLWEHMA K obpa3oBaTe/lbHOMY npoueccy;

- coobLWaT KMacCHOMY PYKOBOAWTEND O NMpeaHaMepeHHbIX MonbiTKax obydatowmxcs
OCYLWEeCTBMTb obpalleHMe K 3/eKTPOHHOW no4yTe, HEe WMEKLWMUM OTHOLWEHUs K
obpazoBaTenbHOMY npoueccy.

3.4. CBOUMMU JNMYHBIMM MOYTOBbLIMM HAWMKAMM  MOryT MONb30BaTbCH Yy4yuTena AN
nepegayn coobueHnin, cogepxawmmm UHPOpMaUMo, COBMECTUMYI0 C 3ajgadvyamwu
06pa3oBaHUsA M BOCMUTAHUSA y4Yaluuxcs.

3.5. Ona obydyeHuns paboTe C 3NEKTPOHHOM MOYTOW, Yy4allMecs MOryT nepecbinaTbh
coobuweHna Tonbko B npeaenax cetun obpasoBatenbHor opraHuzauuun. [Mpum



Heo6XxoAMMOCTM UCCNeAoBaTeNbCKOW, MNPOEKTHOW AeATeNbHOCTM, Yy4alunecs MoryT
OTCblNaTb COO6LWEHMA 3@ Mnpedenbl CeTUM TONbKO nog HabnwaeHWeMm OTBETCTBEHHOrO
yyuTens, Beayuiero 3aHaTue.

3.6. Mpu BeoeHUM 3NEKTPOHHOW Nepenuckn nepcoHanbHble AaHHble 06yuvalolmnxcs
(Bknouasa dammnmio M uMmsa, knacc/rog obydvenus, BospacTt, doTtorpadwmun, AaHHbIE O
MecTe XWUTenbCTBa, TenedoHax WM Npo4dne, WMHble CBeAeHWS NMYHOro XapakTepa) MOoryT
nepefaBaTbCs, TONLKO C MWUCbMEHHOrO cornacus poauTenem WAW WMHbIX 3aKOHHbIX
npeacrasuTenen obydarowmxcs.

3.7. MNepcoHanbHble AaHHble npenojaBaTenei U COTPYAHUKOB MOryT nepenaBaTbCca Mo
3NEKTPOHHOW NoYTe TO/IbKO C MMCbMEHHOro COrnacus nuua, Ybl NepcoHanbHble AaHHbIE
nepenaroTcs.

3.8. B 2neKTpoHHbIX NUcbMax 6e3 yBeAOMNEHUS M MONyYeHUs Cornacusi YynoMsHyTbIX
ML, UM UX 3aKOHHbIX NpeacTtaBuTenein, MoryT O6biTb yKasaHbl Nuvllb GaMunmsa U uMms
obyyawuwerocs, nnbo daMrunnMa MMa M OTYECTBO YUUTENA, COTPYAHWKa obpa3oBaTenbHOM
opraHusauuv unu poauTens.

3.9. lNpwn nony4yeHnn cornacus Ha nepegadvyy nepcoHanbHbIX AaHHbIX npegcrtasutens QY
o6s3aH pas3bACHUTL BO3MOXHbIE PUCKM WM NOCNEACTBMA WX  onybamkoBaHus.
Obpas3oBaTenbHas opraHuMsaumns He HeCET OTBETCTBEHHOCTb 3@ TakvMe NoCneacTBUSA, ecnu
npeagapuTensHo 6bI10  NOMYYEHO MUCbMEHHOoe cornacue nuua (ero 3akoHHOro
npeactaBuTens) Ha nepefavy NepcoHanbHbIX AaHHbIX.

3.10. MNpwn otnpaBke coobuieHns Heobxoammo cobniopgatb NpaBuna 3TUKETa W OEN0BOW
nepenucku.

3.11. Bce nepeaaBaemble dainbl 4O/KHBI NPOBEPSATLCH @aHTUBUPYCHBIMW NpOrpaMMami.

3.12. Bce nepegaBaeMble y4debHO-MeTOAMYECKME WU CrpaBOYHO-MHAOPMaLWUOHHbIE
MaTepuanbl AO/DKHbI NepefaBaTbCs C CONPOBOAUTENbHBIM MUCHEMOM.

4, OTBETCTBEHHOCTb

4.1. N3MeHeHne HauMeHoBaHMs odpULManbLHOrO MMEHM NOYTOBOMO AWKMKA CornacoBbIiBaeT
C cneuManucTaMuM MyHMUMNANbHOrO opraHa ynpasneHus obpa3oBaHueM, BeaylMMK
3NEeKTPOHHbLIN AOKYMeHTo060pOoT.

4.2. OnepaTop 3NeKTPOHHOM NoyTkbl ob6pa3oBaTenbHOW OpraHM3aumnmM coobllaeT o Nbbix
M3MEHEHUAX 3/IEKTPOHHOro aapeca obpa3oBaTenbHOW OpraHM3auuM 3auHTepPecoBaHHbIM
opraHusauusM M opraHam ynpasneHuss obpa3oBaHWeM B TeyeHue TpPEX paboymx aAHen C
yKa3aHWeM AaTbl, C KOTOPOW M3MEHEHUA BCTYMNalT B CUNY.

4.3. OTBETCTBEHHOCTb 338 (QPYHKUMOHMPOBAHWE 3NEKTPOHHOrO AOKYyMeHToobopoTa B
yUupexaeHMn HECET PYKOBOAUTENb YUPEXAEHUS.

4.4, 0653aHHOCTM OTBETCTBEHHOrO NMuUA, Ha3Ha4YeHHOro AMpeKTopoM obpas3oBaTenbHOM
OpraHM3aummn 3a SNEeKTPOHHbLIN AOKYMEHTOO60pPOT:!

PerynapHblii NpoCcMOTp MNOYTOBOro SWMKa 3 pasa B AeHb (OPUEHTMPOBOYHO B 9u.,
12y4.,144).0Tnpasnsdemble agpecataM coobueHusa rotoBuTb B pepaktope Word, Excel,
PDF. CooblweHuns, pasMep KoTopbix npesBbiwaeT 300 K6, oTnpaBnaTb B BUAE apXWBHbIX
dannos. B paspene «TeMa coobleHMs» HEO6X0ANMMO TOYHO yKa3lblBaTb agpecata (Komy
npeagHasHayeHo, a B camMoM coobweHun @®.M. O. oTnpaBuTens WU  ero
AO/MKHOCTE).OTnpaenaeMble  coobuweHns HeobxoaMMO NpoBepsTb aHTUBMPYCHbIMU
nporpaMMamMm, KOTOpble [OMMKHbLI perynsapHo obHoBnaTbcA. [lepes oTnpaBneHueMm
cooblweHns nnm otyeta Heo6Xo0AMMO NPOBEPUTL NPaBONUCaHME U rpaMMaTUKy TeKkcTa.



Juct o3Hakomnenus «PEFJTAMEHT PABOTbI C 3/IEKTPOHHOI MOYTOWM YACTHOE

OBLLLEOBPA30BATE/IbHOE YYPEXXOEHWE "TUMHA3UA UMEHU CBATEMLLETO NATPUAPXA AJTEKCUA
BTOPOro"

nara ®no noanucb




		2023-06-25T10:41:30+0500
	ЧОУ "ГИМНАЗИЯ ИМЕНИ СВЯТЕЙШЕГО ПАТРИАРХА АЛЕКСИЯ ВТОРОГО"




